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INTRODUCTION
TO
OVERBOARD DISCHARGE GRANT PROGRAM

The Maine Overboard Discharge Program was initiated by the Legislature (38 M.R.SA., § 411-
A) to help fund replacement systems that would eliminate licensed overboard discharges in
certain areas. High priority is given to shellfish areas that could be opened for harvesting if the
licensed overboard discharges were eliminated. High priority is aso given to great ponds, Class
A waters, and small rivers and streams with drainage areas of less than 10 square miles where the
licensed overboard discharge creates a public nuisance condition. Chapter 594 of the Program
Rules provides additional information on the administration of this Program.

The State share of funding for projectsin this grant program comes from bond issues approved by
the voters of the State of Maine. The Program Administrator develops a priority list based on
information from the Department of Marine Resources, DEP staff, local officials, shellfish
committees, and other interest groups.

Municipalities, Quasi-Municipal Organizations, County Commissioners and Individual Persons
may be eligible to receive grant funds to eliminate overboard discharges. Municipal officials
may act as the Applicant for the grant funds for all the licensed dischar ges scheduled to be
eliminated within their jurisdiction. Thisimportant function by the Town will help insure
the timely completion of all replacement systemsat the best possible design and construction
costs.

Individual owners of licensed overboard discharges can also act as the Applicant for grant funds,
but they must apply to the DEP before the project is done. Reimbursement to individual owners
will be made after the work is complete and paid for, subject to the availability of grant funds
from bond issues.

This handbook is intended for use on projects which will be administered by the town, district, or
county government on behalf of OBD owners. Property owners who wish to apply directly for
funding must use the OBD Grant Application and Instructions for Individual Property
Ownerslocated in a separate document.

For additional information on the Overboard Discharge Grant Program, please contact :

Richard A. Green, P.E.,

Department of Environmental Protection
17 State House Station

Augusta, Maine 04333 -0017

Phone: (207) 287-7765

FAX (207) 287-7191

Email richard.a.green@maine.gov




INSTRUCTIONS TO MUNICIPAL OFFICIALS

GENERAL INFORMATION

The purpose of this Municipal Handbook is to offer specific guidance to municipal
officials who have elected to administer the Overboard Discharge (OBD) Grant Program.
The previous INTRODUCTION page gave an overview of the origin and purpose of the
Program.

The INSTRUCTIONSTO MUNICIPAL OFFICIALS contain 7 pages of explicit
step-by-step instructions on each task the Town will need to know in order to
perform the administrative requirements of the OBD Program. These
INSTRUCTIONS arethe most important part of the Handbook. In addition, each
step of the Instructions also contains a Quick Reference Guide.

Theremainder of the Handbook contains copies of actual documentsthat are
discussed in the 7 pages of INSTRUCTIONS. They are provided to eliminate the
need for the Town to incur the time and expense to generate any documents needed
to properly administer the Program. Y ou may use the documentsin this Handbook,
or you may choose to use other similar documentsthat provide, at a minimum, the
same level of quality standards and control.

Thisimportant administrative function by the Town will help insure the timely
completion of all replacement systems at the best possible design and construction costs
and assist in the possible re-opening of closed shellfish areasin the area. The
APPENDIX to this Handbook contains a copy of Chapter 594 of the Regulations that
implements the current law 38 M.R.S.A., § 411-A.



STEP1
HOW A PROJECT BEGINS

QUICK REFERENCE GUIDE:

DEP sends Town a preliminary list of High Priority Projects.
TOWN meetswith DEP & DMR tofinalize Priority List of Projects.
TOWN sends grant application to DEP

DEP sends" Notice" and " Agreement” to Owners.

Town receives“ Grant Offer” form for planning and design grant.
TOWN signs & returns” Grant Offer Forms"

Owner sends TOWN the executed " Agreement” and " Deposit” .

DETAILED INSTRUCTIONS:

The DEP and DMR will develop apreliminary list of high priority projects. Thislist will contain
the names and license numbers of OBD’ s that are licensed in the project area. The Town, with
input from local shellfish committees or other sources of local knowledge, will agree to
administer the projects as proposed, suggest alternatives based on local knowledge, or decline to
administer OBD projects. DEP will meet with the Town to finalize the project list.

The Town will complete a one page grant application agreeing to administer the projects. DEP
will send notices to the OBD license holders informing them that their OBD is targeted for
removal and asking them to sign an agreement form to participate in the program. The
agreement will also require a deposit by the property owners of their estimated share of the cost.
This amount should be determined by the Town based on income information and local
knowledge of design and construction costs. DEP will make a grant to the Town for the
estimated state share of planning and design costs, including an alowance for local
administrative costs. When the agreements are signed and the property owner deposits are
collected, the project is ready to proceed to the planning and design stage.

STEP 2
HOW TO DESIGN A PROJECT

QUICK REFERENCE GUIDE:

TOWN hiresLicensed Site Evaluator or P.E. to determineif replacement systemsare
feasible.

Design consultant completes design drawings and specifications.

TOWN shows design to Owner for concurrence.

TOWN sendsdesignsto DEP for review and approval.

TOWN sendsdesignsto DHS, if applicable.

DEP and DHS, if applicable, issue design approval.




DETAILED INSTRUCTIONS:

One mgjor Town administrative step isto hire and coordinate a Licensed Site Evaluator or a
Registered Professional Engineer to design the replacement systems. If the project consists of
more than one OBD removal, the designer should conduct a preliminary site evaluation for each
siteto determine if every site has afeasible design. The results of the preliminary design should
be discussed with the DEP, and, if necessary, the Department of Human Services, Division of
Health Engineering. If it is determined that each property has a feasible alternative to the OBD,
the designer shall prepare the final design drawings and specifications.

A copy of the design must be forwarded to the DEP for review and approval. The design
forwarded to the DEP should contain both the Owner's and Local Plumbing Inspector's (LPI)
signatures. If the design needsto be sent to the Department of Human Services, Division of
Health Engineering (DHS), for State Variance Approval, a copy should be sent to the DEP
concurrently for review. Do not put the system out to bid until DHS and DEP have
approved the design. The Town should also make sure that the Owner is familiar with the
replacement system design.

STEP 3
HOW TO BID A PROJECT

QUICK REFERENCE GUIDE:

TOWN makes Bid Package from design & Contract Documentsin Handbook.
TOWN places onelocal newspaper ad and mails Bid Package to Contractors.

DETAILED INSTRUCTIONS:

The next major Town administrative step is to advertise the project for bids. Onelocal
newspaper ad is required and the bid package may be given directly to al contractorsin the area
who specialize in thistype of work. At least 2 weeks should be allowed for bidding. The bid
package may consist of copies of the Contract Documents shown in this Handbook and the
design (HHE-200 FORM) done by the Site Evaluator or Registered Professional Engineer. The
Town will not have to generate any bid package material. The Contract Documents shown in
this Handbook consist of the following: the BID PROPOSAL FORM on page 11, the
CONTRACT AGREEMENT on page 12, the GENERAL CONDITIONS on pages 13 -16, the
SPECIFICATIONS on pages 17 - 21, and the CHANGE ORDER FORM on page 22. Copies of
these pages may be made from the Handbook to form the Contract Documents.

STEP4
HOW TO AWARD A CONTRACT

QUICK REFERENCE GUIDE:

TOWN opens sealed bids.

TOWN forwards Bid Proposalsto DEP with a recommendation for award.
DEP issues approval to award the Contract.

TOWN and Contractor sign " Contract Agreement Form" .
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DETAILED INSTRUCTIONS:

The Town will open the sealed bids at the advertised time and forward them to the DEP with a
recommendation for award to the lowest responsible bidder. The DEP will issue approval for the
Town to award the contract and the Town and Contractor will sign the CONTRACT
AGREEMENT FORM.

STEP5
HOW TO RECEIVE INITIAL DEP GRANT FUNDS

QUICK REFERENCE GUIDE:

DEP will increase thetown’s grant to cover the bid price plus a contingency.
TOWN sends™ Payment Request Form" , with back up documentation, to DEP.
DEP pays TOWN for previousy incurred costs & future construction costs.

DETAILED INSTRUCTIONS:

Thisstep isvery important because the Town will need the DEP grant funds, in addition to
the Owner's money, in order to pay the Contractor.

The Town will fill out the PAYMENT REQUEST FORM shown on page 23 of this Handbook
and send it to the DEP aong with a copy of the CONTRACT AGREEMENT on page 12 signed
by the Town and the Contractor. A copy of the site evaluator's invoice for design and any other
eligible costs that have been previously paid should also be included with the request. DEP will
make a payment for costs already incurred and for construction costs based on the signed
construction contracts. This method of payment by the DEP will alow the Town to receive the
construction funds before the Contractor's payment is due. 1f the Town hasincurred other
administrative expenses, such as advertising costs and plumbing permit fees, these invoices may
also be attached and the costs included on the PAYMENT REQUEST FORM in Column A,
Administrative Expenses. The Town may also submit the advertising costs and plumbing permit
fees at alater date, as described in STEP 10 of these Instructions entitled " How To Receive
Final DEP Grant Funds' on page 7 of this Handbook. If requested in advance and approved by
DEP, alump sum administrative fee may be claimed for each system built to help defray costs of
administering the grant program. The DEP share of design and construction costsis limited to
the level of grant funding for the system to which they apply (100%, 90%, 50%, 35%, or 25%
based on the property owner’sincome). The remaining share of these costs are paid to the Town
by the Owner of the system.

STEP 6
HOW TO RECEIVE OWNER'SINITIAL SHARE OF PROJECT COSTS

QUICK REFERENCE GUIDE:

TOWN sends Owner a bill for his share of advertising, design, & construction.
TOWN allows Owner credit for " deposit" previously paid to TOWN.
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DETAILED INSTRUCTIONS:

Thisstep isvery important because the Town will need the Owner's money, in addition to
that of the DEP, in order to pay the Contractor.

At the same time DEP funds are requested, the Town should send a bill to the Owner of the
system for his share of design and construction costs. In calculating the Owner's share, credit
must be given to the Owner for his "up-front™ money previously paid.

Prompt submission of the payment request to the DEP and the bill to the Owner of the system

should allow the Town to construct all systems without tying up any short term funds of their
own.

STEP7
HOW TO INSPECT THE CONSTRUCTION OF THE PROJECT

QUICK REFERENCE GUIDE:

L Pl inspects system as per plumbing code requirements.
TOWN hiresdesigner or LPI to conduct 1 or 2 additional inspections.
TOWN mails completed " I nspection Checklist” to DEP.

DETAILED INSTRUCTIONS:

The Maine Subsurface Wastewater Disposal Rules require the Town's Licensed Plumbing
Inspector (LPI) to conduct two inspections of the project. Normally, the cost of thisinspection is
covered by the Plumbing Permit Fee. If the Town feels that additional quality control during
construction is needed, the designer or the LPI may be hired by the Town to conduct 1 or 2
additional construction inspections. These additional inspections must be approved in advance by
the DEP. The timing of these construction inspections should be determined jointly by the
designer or LPI and Town so that the best possible quality control will result. These additional
inspections can be eligible for reimbursement as an Inspection Cost. The DEP share of
inspection costs is limited to the level of grant funding for the system to which they apply
(100%, 90%, 50%, 35%, or 25%). The remaining share of inspection costs are paid by the
Owner of the system.

As part of his inspection duties, the designer or LPI hired by the Town must complete the
SEPTIC SYSTEM INSPECTION CHECKLIST on page 24 of this Handbook. The Town will
be responsible for sending this checklist to the DEP as part of the Final Payment Request
discussed in Step 10 of these INSTRUCTIONS.



STEP 8
HOW TO HANDLE CHANGESDURING CONSTRUCTION

QUICK REFERENCE GUIDE:

TOWN discusses any changes during construction with Contractor & DEP.
TOWN and Contractor execute" Change Order Form" , if needed.

DETAILED INSTRUCTIONS:

Change Orders are sometimes necessary during construction. The Contractor must discuss them
with the Town and the Site Evaluator before performing the additional work. The Town must
also receive, as a minimum, verbal approval from the DEP before authorizing the
additional work. This approval is necessary to ensure that DEP funding is available for the
extrawork. In addition, the changes and costs should be discussed with the property owner. The
Town may request that the property owner pay their share of change order costs before the
change order work is approved. The Contractor and the Town should complete the CHANGE
ORDER FORM on page 22 of this Handbook. The Town will be responsible for sending the
CHANGE ORDER FORM to the DEP for formal approval as part of the Final Payment Request
discussed in a later section of these INSTRUCTIONS. The DEP share of change order costs is
limited to the level of grant funding for the system to which they apply (100%, 90%, 50%, 35%,
or 25%). The remaining share of change order costs are paid by the Owner of the system.

STEP9
HOW TO PAY THE CONTRACTOR

QUICK REFERENCE GUIDE:

TOWN pays 90% of contract amount after project issubstantially complete.
TOWN pays 10% of contract amount after project isoperational & grass grows.

DETAILED INSTRUCTIONS:

The Town shall make payment of 90% of the contract amount after the project is substantially
complete. That is, all structures installed and operating and all disturbed areas loamed and
seeded.

Final payment shall be due after final completion. That is, the Work is completed and
operational in accordance with the Contract Documents including a catch of grass.




STEP 10
HOW TO RECEIVE FINAL DEP GRANT FUNDS

QUICK REFERENCE GUIDE:

TOWN submits " Payment Request Form" for costs not previously submitted.
TOWN sends" Septic System Inspection Checklist” to DEP.

DETAILED INSTRUCTIONS:

Thisstep isvery important because the Town will need the DEP grant funds, in addition to
the Owner's money, in order to make final payment to the Contractor.

After the project is substantially complete, the Town should submit a fina PAYMENT
REQUEST FORM, shown on page 23, to the DEP. Since the design and construction costs were
included on a previous payment request, this fina payment request will include only
miscellaneous project costs, such as advertising for bids, inspection, change orders, plumbing
permit fees, etc. Copies of invoices supporting these additional costs, plus a copy of the SEPTIC
SYSTEM INSPECTION CHECKLIST on page 24 of this Handbook and executed CHANGE
ORDER FORM on page 22 of this Handbook (if applicable), must be included in the final
payment request.

The costs that the Town incurs for advertising the project for bids and for plumbing permit fees
are dligible for reimbursement as an Administrative Expense in column A on the PAYMENT
REQUEST FORM on page 23.

The costs that the Town incurs for hiring the designer or LPI to conduct additional inspections of
the project are eligible for reimbursement as an Inspection Cost in column D of the PAYMENT
REQUEST FORM on page 23.

The costs that the Town incurs for approved Change Orders are eligible for reimbursement as an
Other Cost in column E of the PAYMENT REQUEST FORM on page 23.

The DEP share of advertising for bids, inspection, change orders, plumbing permit fees, etc. is

limited to the level of grant funding for the system to which they apply (100%, 90%, 50%, or
25%). The remaining share of these costs are paid to the Town by the Owner of the system.

STEP 11
HOW TO RECEIVE OWNER'SFINAL SHARE OF PROJECT COSTS

QUICK REFERENCE GUIDE:

| TOWN sendsfinal bill to Owner for Owner's share of costs not previously requested. |




DETAILED INSTRUCTIONS:

Thisstep isvery important because the Town will need the Owner's money, in addition to
that of the DEP, in order to make final payment to the Contractor.

At the same time final DEP funds are requested, the Town should send a final bill to the Owner
of the system for his share of any costs not previously paid, such as advertising for bids,
plumbing permit fees, inspection, and any change orders.

Prompt submission of the payment request to the DEP and the bill to the Owner of the system
should allow the Town to construct all systems without tying up any short term funds of their
own.

STEP 12
OTHER PROJECT COSTSTHAT MAY BE ELIGIBLE

QUICK REFERENCE GUIDE:

TOWN submits costs for any other miscellaneous expense previously deemed eligible by
the DEP

DETAILED INSTRUCTIONS:

Under certain circumstances there are other Administrative Expenses that can be eligible. These
usually involve project management type costs on large projects in which construction of many
systems are required. 1n these situations, the Town should discuss the available options with the
DEP.

If approved by DEP in advance, the town may claim a reasonable lump sum administrative fee
for each project as an eligible cost of the project. This fee will help cover town costs associated
with the project. The grant program will reimburse the administrative fee as a project cost at the
same percentage paid for the rest of the project.



Property Owner:
Mailing Address

Telephone

Project or Waterbody Name

Municipal Project Checklist

Overboard Discharge Grant Program

(For detailed instructions, see page 2)

OBD Licensett

Date:

Description:

OBD Appears on DEP/Town Approved Priority List

Copy of Deed Received

Copy of Tax Returns Received

Approved for funding at %

Owner’s Agreement completed and signed

Owner’s Estimated funding share received

System designed

Copy of design to owner & DEP

Variance approval by Health Engineering

Local Plumbing Permit issued

Advertise for bids

DEP review of bids

Verify that grant is sufficient/request additional funds

Collect additional local share from owner

Bids awarded/ contract signed

Payment from DEP requested

Payment from DEP received

Obtain approval for any change orders needed.

Inspection checklist w/ photos completed and sent to DEP

Substantial completion(90%) payment made to contractor

Final Payment made to contractor

Refund property owner if overpaid
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MAINE DEPARTMENT OF ENVIRONMENTAL
PROTECTION

OVERBOARD DISCHARGE GRANT PROGRAM
GRANT APPLICATION
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INSTRUCTIONSTO TOWNSFOR COMPLETING THE
OBD GRANT APPLICATION
TOWN ADMINISTERED PROJECT

1. APPLICANT INFORMATION

Please provide the name, tax id number (social security or employer ID number), mailing address, telephone,
and e-mail addressif available of the town that is applying for the grant. Include the name and phone number
of the contact person for the town. All correspondence and payments will be made to the town.

2. PROPERTY INFORMATION

Anindividual OBD Grant Application containing information on the property and owner, including income,
should be included for each project applied for. A copy of the property deed and proof of income should be
kept on file at the town office. Include a summary of the projects applied for in this section. The project name
or waterbody name should be included if the targetted area contains more than one OBD.

The project typeis one of the following priority types:

Priority 1 Shellfish Resource or Nuisance Conditions - The discharge will be removed from an area
certified as a shellfish area by the Maine Department of Marine Resources or the Local Shellfish Committee, or
because the overboard discharge is causing a public nuisance as defined by the rules in Chapter 594.

Priority 2 Property Transfer — The discharge is being removed because a technologically proven alternative
has been found during a property transfer as required by 38 MRSA 8§413.

Priority 3 Voluntary Removal — The discharge is being voluntarily replaced with a cost effective alternative
disposal method, in an area not included in Priority 1.

Projects are funded based on relative priority. Priority 1 isthe highest and 4 isthe lowest. The applicant should
demonstrate that the proper priority type has been determined.

3. CERTIFICATION OF THE APPLICANT
Include the name, title, date, signature of the municipal official with authority to apply on behalf of the town.
6. SEND APPLICATIONTO Richard A. Green, P.E.

ME Dept of Environmental Protection Phone (207)287-7765

17 State House Station FAX (207)287-7191
Augusta, ME 04333-0017 email: richard.a.green@maine.gov
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@ TOWN OBD GRANT PROGRAM APPLICATION

MAINE DEPARTMENT OF ENVIRONMENTAL PROTECTION
17 STATE HOUSE STATION AUGUSTA, MAINE 04333

TOWN ADMINISTERED PROJECT
TO BE COMPLETED BY THE MUNICIPALITY

TOWN INFORMATION

TOWN NAME(GRANT RECIPIENT) EMPLOYER ID #

|[PROJECT CONTACT PERSON:

IMAILING ADDRESS

TELEPHONE# EMAIL ADDRESS(IF AVAILABLE)

PROJECT INFORMATION(ATTACH OWNER AGREEMENTS FOR EACH)

LICENSE # | PROPERTY OWNER NAME PROJECT NAME OWNER INCOME [ PROJECT TYPE

CERTIFICATION OF APPLICANT

| certify that the information provided herein is true and accurate to the best of my knowledge. | agree to
follow the rules of the Overboard Discharge Grant Program and provide evidence of compliance with the
rules. | understand that grant reimbursement is subject to availability of grant funds and may not be
available when requested.

PRINTED NAME AND TITLE OF MUNICIPAL OFFICIAL

SIGNATURE DATE

13



INSTRUCTIONSFOR THE OWNER AGREEMENT FORM
(TO BE COMPLETED BY THE PROPERTY OWNER)

1. OWNER AND PROPERTY INFORMATION

Provide the requested information pertaining to the name, address, phone number, and email address of
the owners of the property that uses the OBD. Include the information for all the owners. Provide the
license number from the latest wastewater discharge license and the name of the town where the OBD is
located. Provide the actual address of the property if different than the owner’s. Provide the tax map lot
number from the tax bill, and the book/page from the current deed. Attach a complete copy of the
current deed, showing the names of the property owners.

2. INCOME INFORMATION

Include copies of the appropriate income tax forms for the use of the property for al the owners. For
residences, either year round or seasonal, include the taxable income line from form 1040. For
commercial property, use gross profit from the business return. For Rental Property, use Gross Rents on
the appropriate return. Examples of these tax documents are attached. Include a summary showing the
total income of all the owners and check the appropriate level on the application. Income information is
not required if applying for 25% grant.

Depending on the use of the property, the following tax forms apply:

Taxable Income Gross Profit Gross Rents
Form Line Number Form Line Number Form Line Number
1040 41 Schedule C 5 1120 6
1040a 27 Schedule C-EZ 1 Schedule E 3
1040EZ 6 1120 3

If the property has more than one use, include all the tax forms that relate to it and an estimate of the
length of time and wastewater flow for each use. The grant percentage for properties with multiple uses
will be prorated based on the proportion of each use and the income.

3. CERTIFICATION OF THE APPLICANT
Sign and date the agreement on behalf of all owners, or all ownerssign. The initial deposit will be based
on the estimated owner’ s share and should be determined with the help of the town. If the agreement is

signed by someone other than the owner, then the power of attorney or other authority to sign document
must be provided.

SEND OR GIVE THE COMPLETED FORM TO THE TOWN OFFICIAL ADMINISTERING
THE OBD GRANT.

14



OBD OWNER AGREEMENT
TOWN ADMINISTERED PROJECT
OVERBOARD DISCHARGE REMOVAL GRANT PROGRAM

OWNER AND PROPERTY INFORMATION

APPLICANT NAME AND MAILING ADDRESS

TELEPHONE# EMAIL ADDRESS

OBD LICENSE NUMBER TOWN

PROPERTY ADDRESS

BOOK/PAGE(ATTACH COPY OF DEED): TAX MAP/ LOT NUMBER

INCOME INFORMATION(ATTACH COPY OF TAX RETURN)
GRANT APPLIED FOR ANNUAL INCOME MAXIMUM GRANT %

O 0-$24,999 100%
O $25,000-$50,000 90%
O $50,001-$75,000 50%
O $75,001-$100,000 35%
O GREATER THAN $100,000 25%

CERTIFICATION OF OWNER

| understand that the Town will administer this project and | will be responsible for paying the remaining share, not
covered by the DEP grant, of the cost of administration, design, construction, inspection, and other necessary
costs to design and construct a replacement wastewater disposal system.

Before any design begins, | will pay a $ deposit to the Town. After the project is designed, | will
review the plans in order to understand the scope of the project.. After the project is bid, my share will be
calculated and | will pay any additional amount to the Town at this time to cover my share of advertising, design,
and construction. Credit will be given for the deposit previously paid. After construction is complete, my exact
share will be determined, and paid to the Contractor and site evaluator by the Town. If my share of the project
costs are more than the above amount then | will pay the additional amount, if it is less then my remaining money
will be returned to me.

| grant the right to the Town and its agents to enter my property to design, construct, and inspect a wastewater
treatment project and to do such things on the property as are necessary for any of the above purposes.

| understand that the Contractor will provide a one year warrantee period for defective equipment or
workmanship. | also understand that there is no guarantee by the Department of Environmental Protection or the
Town concerning the operation and performance of the System. | will be responsible for all maintenance
necessary on my system including pumping the septic tank every 3 years.

Considering all the above, | hereby agree to the conditions set forth, and authorize the town to proceed, as soon
as possible, with the design and construction of a replacement wastewater disposal system and removal of my
overboard discharge system.

PRINTED NAME AND TITLE(ATTACH POWER OF ATTORNEY OR AUTHORITY TO FILE, IF NEEDED)

SIGNATURE DATE

15




MAINE DEPARTMENT OF ENVIRONMENTAL PROTECTION

Overboard Discharge Removal Grant Program
Frequently Asked Questions

Topics:

e What isan Overboard Discharge?

e My Overboard Discharge worksfine. Why do | need to removeit?
e Who can apply for an Overboard Discharge Removal grant?

¢ What funding isavailablefor other types of wastewater projects?
e Howdol apply for an OBD Grant

¢ How much will the grant pay to remove my OBD?

e How do!| determine what my incomeis?

¢ What additional stepsdo | follow to remove my OBD?

o When will | receive my grant payment?

o Will the State guarantee my grant payment?

What is an Overboard Discharge?

An Overboard Discharge (OBD) is a small wastewater treatment plant, which purifies and disinfects sewage from homes,
businesses, schools, and institutions and discharges the treated effluent to a surface waterbody. All discharges of
wastewater are required to be treated and are regulated by the Maine Department of Environmental Protection. OBDs
differ from other types of wastewater treatment plants such as municipal or industrial facilities because they are smaller
and are not monitored as closely. OBDs can legally discharge wastewater to receiving water if they have avalid
discharge license from the DEP. Untreated discharges are illegal and are not eligible to receive grant assistance under the
OBD program, although they may qualify for DEP' s Small Community Grant Program.

My Overboard Discharge worksfine. Why do | need toremoveit?

Overboard discharges were originally developed as an alternative for wastewater disposal on sites that did not have a
public sewer and were not suitable for septic systems. They were always considered to be a*“last resort” but were allowed
in areas that had enough water to dilute them. Although the treated wastewater was of high quality, it still contained
traces of pollutants and disease causing microorganisms. Changes in national sanitation laws made during the 1980s
caused large areas of the coast to be closed to shellfishing simply because the large numbers of OBDs represented a
potential threat to health. New overboard discharges were banned by the state and the Overboard Discharge Grant
Program was created in an attempt to open shellfish areas and eliminate nuisance conditions. 1n 2003 the legislature
amended the OBD laws further and required their removal if atechnologically proven alternative could be found. This
legidlation is anticipated to result in the removal of most, but not all OBDs.

Who can apply for an Overboard Discharge Removal grant?

A municipality (acity or town government) or a sanitary or sewer district may apply for and be awarded a grant to remove
some or all of the overboard discharges within their jurisdiction. Individual owners of overboard discharges may also
apply directly for aremoval grant, athough individuals can only be reimbursed after the work is complete and all bills
paid. Grantscan only be awarded if the project plans are approved by the Department of Environmental Protection before
the project is constructed.

What funding is available for other types of wastewater projects?

The Maine Department of Environmental Protection also administers the Small Community Grant Program, which can
help replace malfunctioning septic systems, and the State Revolving Loan Program, which provides low interest loans to
towns that want to upgrade wastewater facilities. Except for the overboard discharge grant program, the DEP can't
provide grants or loans directly to privately owned projects. The USDA 504 |oan program, and certain programs through
the local Community Action Agency may provide funding directly to property ownersif they are eligible.
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How do | apply for an OBD Grant?

Overboard discharge grant application packages are available by request through the DEP from Richard Green, Maine
Department of Environmental Protection, 17 State House Station, Augusta, ME 04333, (207)287-7765, email
richard.a.green@maine.gov. The completed application contains:

For Town Administered Projects — The Town Grant Application form containing the town information and a summary of
BD projects which will be done. For each OBD Project a one sheet OBD Owner and Income Information form is needed
with information on the property, owners name, and income information. The property owners will need to supply and
copy of the deed and proof of income, which generally is acopy of their tax return.

For Owner Administered Projects— The Individual Grant Application form containing information on the property,

owner, and income information. This document, along with a copy of the deed and proof of income, is submitted directly
to the DEP.

The application will be acknowledged by the Department with aletter of acceptance or denia. The acceptance letter will
show the grant percentage that is approved for the project.

How much will the grant pay to remove my OBD?

The law change of 2003 changed the percentage that the grant will pay. The previous law specified a percentage based on
the use of the property. The new law funds all OBD removals based on income, according to the following chart:

ANNUAL INCOME GRANT PERCENTAGE
$0 TO $24,999 100%
$25,000 TO $50,000 90%
$50,001 TO $75,000 50%
$75,001 TO $100,000 35%
$100,001 OR MORE 25%

For apublicly owned overboard discharge facility, 50% to a maximum of $150,000.

"Annual income" means the sum of all the property owner's federal taxable income for the previous year for single family
dwellings, gross profits for the previous year for commercial establishments and gross rents for the previous year for
rental properties, as listed on the relevant federal income tax returns.

The grant will only pay for the minimum work necessary to replace the OBD. Costs such as excessive landscaping or
additional work not required by the state plumbing code are not eligible and must be kept separate.

How do | determine what my incomeis?

The taxable income, gross profit income, or total rents reported for all the property owners are added together to
determine annual income. The following are some tax form line numbers to use for 2002;

Taxable Income Gross Profit Gross Rents

Form Line Number Form Line Number Form Line Number

1040 41 Schedule C 5 1120 6

1040a 27 Schedule C-EZ 1 Schedule E 3
1040EZ 6 1120 3
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What additional stepsdo | follow to remove my OBD?

The grant application contains a project checklist showing additional steps, in their usual order, that must be followed.
The application also contains additional paperwork that must be completed, once approval isreceived from the
department, in order to complete the removal process and be eligible for repayment.

When will | receive my grant payment?

Projects that are administered through the town will require that the OBD owner pay their share of the costs and the town
will receive and pay the state share. Projects that are administered directly by property owners will not receive payment
until the work is complete and the contractor certifies that he has been paid.

Will the State guar antee my grant payment?

Projects that are administered through the town will receive a grant commitment from the state prior to proceeding with
the project. Once grant funding is committed, the payment is guaranteed as long as the proper procedures are followed.
Projects not administered through the town may receive a grant commitment if funding is available and the project isa
high priority. Other projectswill be approved but will not be gu